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2017 Chief Executive Election

Summary on Free Postage for Election Mail

Conditions for Free Postage for Election Mails

(1)

(i)

(iii)

(iv)

(V)

A candidate who is validly nominated is permitted to post up to two letters to each Election
Committee (“EC”’) member free of postage.

Specifically, the mail must:

(a) be posted in Hong Kong;

(b) contain materials relating only to the candidature of the candidate at the 2017 Chief
Executive election;

(¢) notexceed 50 grams in weight; and

(d) benot larger than 175 mm x 245 mm and not smaller than 90 mm x 140 mm in size.

As a general requirement, a candidate should publish election advertisements in
accordance with all applicable laws and the “Guidelines on Election-related Activities in
respect of the Chief Executive Election”. The election advertisements sent by a
candidate through free postage should not contain any unlawful content.

If the name, logo or pictorial representation of a person or an organisation, as the case may be,
is included in the election mail, and the publication is in such a way as to imply or to be likely
to cause electors to believe that the candidate has the support of the person or organisation
concerned, the candidate should ensure that prior written consent has been obtained from the
person or organisation concerned.

The Electoral Affairs Commission (“EAC”) and the Government of the Hong Kong Special
Administrative Region (including Hongkong Post and the Registration and Electoral Office
(“REO”)) shall not be responsible to the candidate or any third party for the election mail,
including but not limited to any liabilities arising from any errors in, omissions from, false or
misleading statements in the contents of the election mail. The candidate posting the election
mail shall be responsible for the election mail and its contents, and shall indemnify and keep
indemnified the EAC and the Government against all liabilities, costs, expenses, actions,
proceedings, claims, demands, losses and damages arising out of or in connection with the
election mail and its contents.

Make-up/Addressing for Free Postage for Election Mails

(1)

(i)

(iii)

The letter may take the form of envelope, lettergramme, card or folder. Items in roll form or
enclosed in plastic wrappers are not acceptable. Cards and folders must be made of ordinary
cardboard or paper not less than 0.25 mm thick, and must be rectangular in shape.

When a wrapper is used, it must extend over the full length of the item which it encloses.
Envelopes must not be fastened with staples or with paper fasteners with sharp edges or points,
but they may be closed by means of an adhesive flap or tape.

Envelopes, folders or lettergrammes having an opening large enough to entrap smaller letters
are prohibited. Unsealed mail item contained in envelopes with ordinary tuck-in flaps may
be used up to the following size limits (s.6.3 of the Post Office Guide):
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(iv)

v)

(a) Not over 90 mm in depth - opening not over 150 mm in length;

(b) Not over 100 mm in depth - opening not over 140 mm in length; _
Opening

(¢) Over 100 mm in depth - opening not over 115 mm in length.

If it is necessary for a larger envelope to be used, sender T
should adopt a pattern having a special kind of flap which can

be so adjusted as not to leave a large opening or the packet can Depth
be fastened with string which can be easily untied. If metal l
paper fasteners are used, they must be covered with tape or

other protective material to obviate risk of injury to the hands

of Hongkong Post staff. Paper clips or staples must not be

used.

<«— Length —»

Folders, for example, of A4 size with openings should be closed by means of adhesive flap or
tape to avoid entrapping smaller letters. All open edges must not be longer than 90 mm in
width. Otherwise, adhesive tape should be applied to the midpoints of the open edges to
reduce the width. For details, please refer to the illustration in Appendix 1.

The front (address) side of the envelope or the address side of the folder (unenveloped mail)

must be as follows:

(a) Printed with the Chinese characters “7#5& 22 #{ (4> or “%5& 22 & 5> or words “Election
Mail” or “Election Advertisement™;

(b) An address zone of at least 80 mm long and 30 mm high preferably at the right-hand half
or at the centre of the front (address) side for the address of an elector, should be reserved
exclusively for the address;

(c) If an adhesive label is used, it should not be less than 80 mm long and 30 mm high. The
address label should only contain the name and address of an elector and be affixed to the
address zone. The whole address zone and address label should be free of
advertisement and should appear on the front side of the mail;

(d) The address zone and address label should be in white background colour while the
characters of the postal address should be in black. Each English character should not
be less than 2.5 mm in height and 2 mm in width. Each Chinese character should not be
less than 3 mm in height and 3 mm in width. The font size and type style should be the
same for all the address lines. There should be a uniform line spacing of not less than
1.5 mm and the lines should not be overlapped; and

(e) Please note that only one address of an elector should be shown on the postage-free
election mail. No postage-free election advertisement bearing an address outside
Hong Kong will be accepted.



The layout of the election mail is as follows -

Front Side of an Election Mail Back Side of an Election Mail

The Chinese characters

CEEEM o | N
“MEEEEL”  orthe
T words “Election Mail”
Address Zone/ 30 mm or “Election
hish Advertisement” must
Address Label 12
(minimum be printed on the front
(address) side of the
< 80 mm long (minimum)—p election mail.

(vi)

(vii)

(viii)

The full postal address should be typed or legibly written on the front of the envelope in four
rows as follows:

Address in English Address in Chinese

Name of addressee W A2

Floor and flat number and name of building | b [& & 78

Street number, name of street HEEBE, MEER
Name of district BFEE. BENEH

Election mail must bear printing details in Chinese or English, which include the name and
address of the printer together with the date of printing and the number of copies printed. It
applies to all materials reproduced by any method of multiplying copies (e.g. printing
machines, duplicators or photocopiers). Some suggested formats are listed as follows:
(a) Printed by ABC Printing Works or (b) Printed by own office machine

XX XZY Street, HK XX XZY Street, HK

on (date) in (number) copies on (date) in (number) copies

Before the publication of the notice of valid nomination(s) in the Gazette, a candidate wishing
to exercise his/her right to free postage will be required to furnish the Postmaster General with
a security (full postage of the items posted) for the payment of postage in the event that his/her
name is not subsequently shown in the above-mentioned notice of valid nomination(s).

Posting Arrangements

(1)

(i)

Candidates are advised to make their postage-free election mail postings on or before 21
March 2017 (Tuesday). Please note that mail posted after the above deadline will likely
fail to reach the addressees before the polling day.

Candidates should apply to Hongkong Post for written approval of specimen(s) of their
election mail for free postage. Before deciding on the contents of the election mail,
candidates should study the requirements governing free postage for election mail
carefully. If in doubt, candidates should seek advice from Hongkong Post relating to
postal requirements and the REO on other aspects before printing. Candidates should
submit the specimen(s) of their election mail to Hongkong Post for approval as early as
possible before mass production of their election mails so as to allow sufficient time for
revising the specimen(s), if necessary.
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(iii)

(iv)

(v)

(vi)

(vii)

(viii)

At least two clear working days’ notice (excluding Saturday, Sunday and public holiday)
must be given to the Manager (Retail Business) of the relevant place as set out in the “List of
Post Offices for Election Mails” (Appendix II) before the postings are made. Candidates
should submit three unsealed specimens of their election mail, together with a “Notice of
Posting of Election Mail” [REO/C/17 (2017CE-E) (SDF)] in _duplicate, for written approval.
(For example, if the candidate wishes to make his/her posting on 21 March 2017
(Tuesday), the specimens should be submitted on or before 16 March 2017 (Thursday).)
Specimens of election mails will be processed as soon as practicable, but there is no guarantee
that the specimens of election mails will necessarily be approved in two working days
immediately after their submission.

If the specimens of an election mail submitted by a candidate contain any content in a language
other than Chinese and English, the candidate must enclose the Chinese or English translation
of such content with the “Notice of Posting of Election Mail” in order to ensure it complies
with the requirement in para. 1(ii)(b) above.

The postings should be made up in bundles of 50 or 100 each for easy counting. All election
mails must be stacked on the same side and arranged in the same order as the address
labels/address lists (e.g. by building name or block number) provided by the REO.

When handing in the specimens of the election mail, a candidate must select one of the post
offices as set out in the “List of Post Offices for Election Mails” (Appendix II) where he/she
intends to make his/her posting. With each posting made at the designated post office, the
candidate or his/her election agent must present a signed “Declaration for Posting of Election
Mail” [REO/C/18 (2017CE-E) (SF)] in_duplicate. If a candidate makes posting in more than
one batch, the same declaration form must be presented at the same post office office on each
occasion.

When making postings, the candidates should provide the manager(s) of the designated post
offices with a copy of the election mail for record purpose.

Please note that undersection 80 of the Electoral Procedure (Chief Executive Election)
Regulation (Cap 541J), a candidate sending postage-free mails to EC members in bulk is
liable for payment of postage for all the items in that bulk if any item in the bulk does not
meet the requirements stated in para.1(ii) above or if the declaration mentioned in para.
3(vi) is false in any particular.

For general enquiries concerning the posting of election mails, please contact officers concerned as
listed in Appendix II.



Appendix I
Methods of Folding of Election Mail b —
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Figure 1 : Folder of A4 (296mm) size
D HHERA4 (29620K ) RSTARAR

If the opening exceeds
90mm, it should be closed by
adhesive tape.

AR RO 0EE . -
Tl Ciza (m i
N

296 mm Address label should be located
296K within the address zone

ik ARG E RG> S AR

148 mm

14822k
148 mm

148K

Words “ Electlon Mail” or “Election
Advertisement” or the Chinese

. . ) characters “BEZRE[ (£ or “HBEERRE &
Figure 2 : Folder of A4 (296mm) size with 2 folds  should be printed on the address side

Al o S (A BAER: EHOAH— e -
B~ . FFBAYA4 (2962 K ) RST4lskR BRI o AT S

Y FAE“Election Mail”2¢“Election

* I I Advertisement”

w4

9%k ;
99 mm
99Z K

¥ 98;11 m v Address label should be located
98A within the address zone

HHE ARG RE R HAE AR Y

If the opening exceeds 90mm,

it should be closed by adhesive tape.
WIFH CIAYFERE R 902K -

Figure 3 : Folder of A4 (296mm) size with 2 folds 7% b -
BR= : RITERVA4 (29620K ) RTHRGE

104.5 mm _> _>

104.5%2K

] JRG BRI -
104.5 mm
104,525

If the opening exceeds
90mm, it should be closed by
adhesive tape.

WRH YR i (92(;%+

148K Words “Election Mail” or “Election
Advertis\ement” or the thnese
¢ 148 mm Address label should be located Ch}?raféeés “i’_%%gfmf?’;lor ‘é%%gf;%_%:”
14853 within the address zone should be pnrlnte on the address side
) AR TR et o g b e
TRGIERHY MEE oy RS ST

FAE“Election Mail”=( “Election
Advertisement”



Appendix I
Methods of Folding of Election Mail b —
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Figure 4A&4B : Folder of A4 (296mm) size sealed with address label

E/RIUARDUB : DIASERRASEHIRIAG (290638K ) R -H4EE
# # # If the opening exceeds
90mm, it should be closed
Sealed with address by adhesive tape. o
[\ label at ﬂap ﬁﬂﬁ?ﬁﬂﬂ'ﬂfﬁfgiﬁ}@%%
/ FECIZSD)

(4A) ®
oK o JERE EEBARECT -
HrhEAEREES T

\f 26 mm
90 mm
902K
90 mm
/ 905K
A 90 mm

902K v Words “Election Mail” or “Election Advertisement” or the Chinese
characters “#EEEEI 4 or “3BEERFE 5 should be printed on the address side
(4B) JEEET I BIRES ML —EIET L CERRE o CEEEREET o
148 mm F FAE“Election Mail”5¢“Election Advertisement”
1485k 7

If the opening exceeds

—> 90mm, it should be closed by

adhesive tape.
Sealed with address
label at flap
FEOED
L AR T

WIBHIRIFE 200K
Words “Election Mail” or “Election Advertisement” or the Chinese

148 mm
14822k

JERS EERE T - @

99 (;);{I; characters “#EEEEI {4 or “3BEERFE 5> should be printed on the address side
58mm e AT EEEERAL bR —HE] - “BEERE B “EEEREET
S8EL T FAE“Election Mail”2 “Election Advertisement”

Figure 5 : Folder of A4 (296mm) size sealed with address label
ERT o DAHEARREET CIHYA4 (29625K ) RIST4RaR

— — —>

If the opening exceeds 90mm,

it should be closed by adhesive tape.
HIGA L HIFE R 002K -
LR T i

—, Sealed with address

E¥N
115 mm
1152k
115 mm

1152k

label at flap
FELIELL
Mk ARG 1

Words “Election Mail” or “Election Advertisement” or the Chinese characters
v CHEBREN(F or “IEEERREES should be printed on the address side
JAEEHERAE B ay—EED b “EEERE R BN EEEET 5
7 FAE“Election Mail”=5(“Election Advertisement”
1) BERLUEQAERE - FrABR0= RO - WARIBERA -
For any methods of folding, all openings exceeding 90 mm should be closed by adhesive tape.
Q) ZmIHNRAOREERKH O - MARAONGAFEEYYENX - FRAIZAEMBHIO -

Regardless of whether the opening is closed or not, all openings shall not exceed 90 mm. Otherwise, they must be sealed with adhesive tape.
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KEZRZEHGEH BT —EBEXR
List of Post Offices for Election Mail

Appendix II
bt 4 —

CfEEANERRARE (2] > 2 H RS GEREERIN) S 20N BB B SRR CERFH R
Candidates should submit their specimens of election mail at the following Hongkong Post offices during office hours (excluding Saturday, Sunday
and public holiday):
WARE | EFE HE
R ible Offi Al
CILOA Wty e O o ik Address Office Hours | Telephone Fax
& ST B 4 R 355 9 R B4 —
WE (PIHER, ERE) | PEBEES R H B sam_ spm | 20212417 | 2501 5930
Manager (Retail Business/Hong Kong West) |1/F, General Post Office, 2 Connaught Place, Central
%@f /; 37l 37 W ard P 1 o \++ )\\
WE (PIHHA /SR | BEBERE | KR LT am _spm | 2908 0372 | 2868 1442
Manager (Retail Business/Kowloon East) | G/F, Central Mail Centre, 1 Wang Chin Street, Kowloon Bay

2. IR BRI AR > B ANHECHE N —EE BB B E/RET

When handing in the specimens of election mail, candidates must select one of the following post offices of Hongkong Post where they intend to

make their postings:

® IR :

g (120174 2 H 14 HB M) AV AR (EIH RS RBIRIN)

Posting period: During office hours starting from Nomination Period (i.e. starting from 14 February 2017) (excluding Sunday and public holiday)

B 5 Post Office Hrhl Address B &5 Telephone
%l {4 BE B .0y Mail Processing Centre
o o S o0 K R A R A JUREE 7% J 7 1 5 gL S 4 oot st R K SR R R A 2908 0025
Bulk Mail Acceptance Counter of Central Mail Centre | Bulk Mail Acceptance Counter, G/F, Central Mail Centre, 1 Wang Chin
Street, Kowloon Bay
EF#E Hong Kong
) B 485 TERRRES 29t 2921 2332
General Post Office 2 Connaught Place, Central 2921 2337






